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2012 — (KagpoBuk)

B xHMrax qaHHO¥W cepyy MU3J1araloTcsi OCHOBHBIE TIOJIOKEHHUSI M TIOHATHS] CUCTEMBI
yIpaBJieHUs TIEPCOHATIOM, KaJPOBOTO MEHeIKMeHTa. PaccMoTpeHbl (DyHKITUU

Y METOJIbI YIPaBJICHUS, METOBI MMOI00pa M TUIAHUPOBAHUS TIEPCOHAJIA, OLIEHKH
NepCcoHasIa, TPUHATHS PEIIeHUI, KyJIbTYPhl U STUKH JEIOBOTO OOIIEHMS, UCKYCCTBA
MepEroBOPOB, PACKPHIBAIOTCS POJIM U 3a[1a4M PYKOBOAUTEJIEN U CHIEIUATUCTOB

B CHCTeMe KaJI[poBOro MeHe/kMeHTa U T. A.IlpuBeneHsl pazpadoTaHHbBIE
OTEYECTBEHHBIMU U 3apYOeKHBIMU CIIEIIMATUCTAMU PEKOMEH/ Al TIo pa3padoTke
U peasii3aliy KaJpoBOU MOJUTUKH Opranu3aiuu. /I pykoBoauTenei
OpraHM3alVi U TMPEATPUSITANR, PYKOBOIUTENIEH U CIIEITAATICTOB KaJAPOBBIX

CITy k0, U3y4aloux MpoOIeMbl KaJpOBOTO MEHE’KMEHTA U YUACTBYIOIIHNX B
opmupoBaHUM COBpEMEHHON CUCTEMBI YIIpaBJIeHUs IEPCOHATIOM, SKOHOMUCTOB,
cIymaTesiell KypcoB MOBBIICHNS KBaTU(UKAIIIH, CTYIEHTOB BYy30B 1 MAaCCOBOM
YUTATEIbCKON ayIUTOPHH.

© Menbuukos 1. B., 2012
© Menpaukos U.B., 2012
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Coaep:xanue

Kanpoas pabora
Kowner o3HaKOMHTEIBHOTO (hparMeHTa.
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Niabss MeJbHUKOB
KaapoBuk: pa3padoTka u peajgu3anus
KaJAPOBOH NMOJUTHKH OPraHn3anuu

Kanposas padora

KanpoBast pabota — 310 JiesITeIbHOCTh CyObEKTOB KaIpOBBIX OTHOMIEHUH. CyObheKTOM Kaapo-
BOIl pabOTHI SIBJISIETCS OTHOCUTEIBHO CaMOCTOSITEIbHOE B CBOMX JAEUCTBUSX JIUIIO UM OPraH, KOTO-
POMY IPeIOCTaBJIEHO MPAaBO WA BMEHEHO B OO0SI3aHHOCTDb pelliaTh BOMPOCH, CBSI3aHHBIE C pean3a-
1yel 3a/1a4 KaJIpOBOY MOJIMTHKH, OCYIIECTBIIATh T€ WM UHbIe (DYHKIIMU KaIpOBON padOTHI.

OObekTamMu KagpoBOoi padOTHI SIBIISIIOTCS:

JEWCTBYIOIIMI MePCOHA OpPraHU3aliH;

JIWLIA, KOTOPbIM MPEJCTOUT TPYAUTHCS B TAHHOW OpraHU3alluu;

OT/EJIbHbIE KOMITOHEHTBI CAMOM TEXHOJIOTUHU PadOThI C KaJpaMu — TIoI00p, OLieHKa, 00yJYeHue,
Ha3HaYeHUe Ha JOJIKHOCTb U JIP.

HanpasyieHust 1 (pyHKIHHN KaJPOBOH PadboThI

OcHOBHbIE HalpaBJIeHUs KaJIpOBOi padOThI

OCHOBHBIMM HAaITPaBJICHUSIMH KaJPOBOU PaOOTHI SBJISIOTCS:

(hopmupoBaHue cucTeMbl yIIpaBieHUs] IEPCOHATIOM U €€ CTpaTeruu;

TUIAHUPOBAHUE KaJJPOBOM padOThI, HaeM, OTOOP ¥ MTPUEM KaIPOB;

MPUMEHEHUE HOBEUIIINX KaJPOBBIX TEXHOJIOTUI KaK COBOKYITHOCTH METOJIOB 1 OpraHU3aIMOH-
HBIX TIPOLEAYP IJIsl ONTUMU3AIMK TPUHUMAEMBbIX KaJIPOBBIX PEILICHUI;

JesnoBasi OlieHKa, MpoOpUEHTALIMS U a[lanTalusl MepCcoHaa;

CO3JIaHe HOPMAJIbHOM MCUXOJIOTUYECKO OOCTAaHOBKU B KOJUIEKTHUBE;

oOyueHue, yrpaBJieHre Kapbepor, MPOIBIKEHUE KaJIpOB;

MOTHUBAIIMS, OpraHu3alys Tpyaa 1 odecrnedeHre 0e30MacHOCTY MepcoHaa.

OcHoBHbIe (DYHKIINU KAIPOBOIl padOThI

OcHOBHBIMU (DYHKLIMSIMU KaPOBOW paOOTHI SIBJISIIOTCS:

MJIAHUPOBAHKE U MTPOTHO3UPOBAHUE MOTPEOHOCTH B Kapax;

HaeM Ha pabory;

aHaM3 paboYrX MECT U TPYJOBBIX MTPOLIECCOB;

paccTaHOBKa KaJIpoB;

npodeccuoHaIbHOE 0OyUYEeHUE U MOBHIIEHNE KBaTU(PUKAITIH KaJIPOB;

peryJMpoBaHUe JOXOJIOB U 3apaOOTHOM TUIATHI;

MIPeJOCTaBJIEHHE JILIOT, YCIIYT U JPYIUX MPUBUJIETHIA paOOTHUKAM (OXpaHa 30POBbsI, TEXHUKA
6e30MacHOCTH U JIp.);

MJIAHUPOBAHUE KAPbEPBI;

MPOJBHKEHHE TI0 CITYXKOE;

nepemeliieHie pabOTHUKOB;

YBOJIbHEHHE PAOOTHUKOB.

DyHKIMY KagpOBOil padOTHI BHIIOIHSIOT KaJIPOBBIE CITYXObI, KOTOPBIE B COBOKYITHOCTU 00pa-
3yIOT OHY M3 TOJICHCTEM YIpaBJIeHUsl MEPCOHAJIOM B opraHuzaimu. KaapoBas mpakThka — 3TO
CHCTEMa IPUEMOB, HABBIKOB, CIIOCOOOB, (POPM M METOIIOB KaJIPOBOY PadOTHI, pa3paOOTaHHBIX U ITPH-
MEHSIEMbIX B MPAKTUKE TOCYJIAPCTBEHHBIX OPraHOB M pa3IMYHbIX OPraHU3alluil.

Cucrema KaJJpoBO# pabOThI MOXKET OBbITh MTPEICTABJICHA CIISAYIOIIUMH OOIACTSIMU:
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NoIMTHYecKas (Kaxaas CTpaHa MMEET CBOI0 MOJIMTHYECKYIO CHCTEMY, KOTOpas COCTaBJISIET
OOIIECTBEHHO-TIOJIMTUYECKYIO Cpey AJIsl KaJpOBOi pabOThl B CTpaHEe M COOTBETCTBEHHO B KaXKIOU
OpraHu3allvu);

reorpaguueckas (KaapoBasi padOTa CKOHIEHTPUPOBAHA BHYTPHU OMNpENeSeHHBIX T'PaHUIl —
OpraHu3allvsi, PETMOH UM CTPaHa);

COIMAILHO-9KOHOMUYECKas (aJeKBaTHbIE CPe/ICTBA K BHIOOPY Mpodeccuu, MomydeHno oopa-
30BaHUsI, peaIbHOMY TPYIOYCTPOUCTBY, MOTYUYSHUIO MEAUIIMHCKOM MTOMOIIH, IOCTYIT K COLIUAIBbHOM
3alIUTE U COLMAJIBHBIM YCIIyTaM);

Ky/IbTypHast (0ObI9au, yOexIeHUs, TPAAUIIUH, KYJbTypa HAIIMOHAIBHBIX TPYII, YUeT HaIfo-
HAJIbHBIX OCOOEHHOCTE B MPAKTUKE KaJIPpOBOM padoThI);

ayxoBHas (punocodusi, STUKA, MEHTAJIUTET, COIIUANIbHBIE IIEHHOCTH, HAJIEK/Ibl U UIIEaJTbI TEX, C
KEM MPOBOAUTCS KaJpoBasi pad0Ta; COLMAIIbHBIE IEHHOCTH CaMUX MPO(ECCHOHANBHBIX PAOOTHUKOB
10 Kajpam).

Cucrema KagpoBoii pabOTHI MPEACTABIISIET COOOM I0ITOBPEMEHHbIN KOMILUIEKC, KOTOPbIA odec-
MeYMBAET MOCTOSITHHOE COBEPILICHCTBOBAHUE:

CTPYKTYPHI KaJ[pOB Ha BCEX YPOBHSX M BO BCEX 3BEHBSIX B COOTBETCTBHU C M3MEHSIOIIEHCS
OPraHU3AIMOHHON CTPYKTYPOM YIpaBJIeHUs], COIMATbHO-9KOHOMUYECKUMH YCIIOBUSIMH, HOBOW TeX-
HUKOW U TEXHOJIOTHUEN;

dopM 1 MeTonoB NMoxdOpa M PacCTAHOBKM KaJpOB, KOMIUIEKCA Mep MO OlLIEHKe U Mpodeccro-
HAJIbHOMY TIPOIBHKEHUIO, TIOATOTOBKE, IEPETIOATOTOBKE M MOBBIIIEHUIO KBAJTM(PHUKALIMK [IEPCOHANIA;

MeXaHU3Ma MPOrHO3MPOBAHMSI, AHAIT3A U TUIAHWPOBAHUS KAIPOBOM PadOTHI, € HOPMATUBHOM
0asml;

OPraHU3AIMOHHbBIX, SKOHOMHUYECKHX, MTPABOBBIX, COIIUAIBHO-TICUXOIOTMUECKHX, TIeJjaroruye-
CKMX PBIYAroB, a TaKXke CTHMYJIOB MOBBIIIEHHS 3(P(HEKTUBHOCTH padOTHI ¢ TIEPCOHAIOM, HAyYHOU
OpraHu3alyy TPyAa U yIpaBJIeHUS.

OCHOBHBIMM YPOBHSIMU KaJIpOBOH pPabOTHl SIBJISIOTCS: MAaKpOypOBEHb — HAIMOHAJIBHBIA U
MHTEPHAITMOHAJIbHBII; Me3ay POBEHb — TPYJOBbIE KOJJIEKTHBbI, COLUATIBHO-/IEMOTr papuueckue 1 mpo-
(beccroHaTbHO-KBATM(PUKALMOHHBIE TPYIIIBI; MUKPOYPOBEHb — KOHKPETHBI PAOOTHHK.

IIpuHIMOBI KAAPOBOH PadoOTHI

OCHOBHBIMH TTPUHIIMIIAMY KaJIPOBOM paOOTHI SIBJISIOTCS:

coOmoieHe 3aKOHHOCTH B KaJJpOBOM padoTe Ha BCEX YPOBHSIX YIIPABJICHHs OpraHU3aIie;

MPUHLIMI UCTIONB30BAHUS TPyJa paOOTHUKOB B COOTBETCTBUH C MX 00OPa30BAHUEM;

MIOCTOSIHHOE TIOTIOJTHEHNE PYKOBOJSIIMX KaIpOB CBEKMMHU CHJIAMH, YCUJIEHHE UX TeOopeTHYe-
CKOW Y TTPAKTUYECKON MOJTOTOBKU;
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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