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3. E. I1aHoBa
AyauT pacyeToB C EPCOHAJIOM

Bce npasa 3auwuwienvl. Huxakas uacmo 31eKmMpOoHHOU 8epCULL 3MOLL KHUZU He MOXMcem Oblmb
B0CNPOU38e0eHA 8 KaKoli Obl Mo HU ObLA0 hopMe U KAKUMU Obl MO HU ObLAO CPEOCBAMU, BKAHOUAS
pasmewjerue 6 cemu MHmeprem u 6 KOpnopamueHuix cemsix, OAs YACMHO20 U NYONUUHO20 UCNONB3O-
8aHUS 0€3 NUCbMEHHO20 PA3PeUteHUsl BAA0eNbUA ABIMOPCKUX NPAB.
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I'naBa 1. Heo0xoaumMocTh NIpOBeeHMS
ayIuTa pacyeToB C MEPCOHAIOM

Lenblo mpoBesieHNs ayAuTa pacyeToB ¢ IEPCOHAIOM I10 OIuIaTe TPyJa W MPOYKUM OINEpaLUsIM
SIBJISIETCSl YCTAaHOBJIEHWE COOTBETCTBUSI ITPUMEHSIEMON Ha MPEANPUSTHN METOIUKH OyXraJTepcKOro
yyera pacyeToB ¢ paOOTHUKAMM JIEUCTBYIOIIMM HOPMAaTUBHBIM JIOKYMEHTaM (aKTaM, a TaKKe BHYT-
PEHHUM PACHIOPSAAUTEIbHBIM JOKYMEHTaM. TaKuMM JOKYMEHTaMU SBJISIIOTCS MOJIOKEHUSA 10 OIlIaTe
Tpyaa paOOTHUKOB, TIOJIOKEHHSI O MPEMHUPOBAHUM PAOOTHUKOB MPEINPHUATHS, TPYJOBbIE JOTOBOPHI
(KOHTPAKTHI) U Ipyrue JOKyMEHTHI.

IIpoBenenue ayaura pacyeToB C IEPCOHATIOM MPEANPUATUS U COOTBETCTBIE HOPMATUBHOM Oa3e
TMIO3BOJISIET ayUTOPY C(POPMUPOBATH MHEHHUE O JIOCTOBEPHOCTH OyXrasITepcKol ((bMHaHCOBOI) OTYET-
HOCTH BO BCEX CYIIIECTBEHHBIX acIleKTax.

B Xone npoBeneHus ayAUTOPCKOM MPOBEPKM PACUyeTOB € MEPCOHAIOM IO OIulate Tpyaa U
IIPOYUM ONEPALMAM AyIUTOPY HEOOXOIMMO M3YUUTb U MOATBEPAUTH B CBOEM OTYETE CJEAyIOIIUe
BOIIPOCHI:

1) coGnofeHne HopM JAEHCTBYIOILETO 3aKOHOJATEIbCTBA B YACTH HAYUCIICHUH U yiepKaHUM 13
3apabOTHOM IJTaThl pAOOTHUKOB O BCEM OCHOBAaHUEM M OTPak€HUE B OyXIaITEePCKOM yueTe JaHHBIX
XO3AVCTBEHHBIX OIEPALI;

2) IOCTOBEPHOCTD MPOU3BOAVMMBIX Ha MPEANPUATUN HAYUCIICHUH U yliepKaHui u3 3apa00THOM
I1aThl PAOOTHUKOB 10 BCEM OCHOBAaHMSM U MX OTpaK€HHE B yueTe;

3) CBEpPKY JAaHHBIX aHAJIUTUYECKOrO U CUHTETMUYECKOIO y4eTa Ha NPeNIpUATHY;

4) mpoBepKy MPaBHJIBHOCTH O(POPMJICHHS TPYAOBBIX OTHOIIEHHI ¢ paOOTHUKAMM MpeANpHsi-
THS;

5) oTpaxeHHe JAHHBIX OyXIaJTepcKOro ydera Mo pacueraM C MEepCOHAJIOM B OyXrajTepcKou
(pvHAHCOBOI) OTYETHOCTU MPEAITPUATHA.
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I'naBa 2. HopmaTruBHasi JOKyMeHTaLUs,
peryJupymmas nopsiioK y4eta v JOKyMeHTaJIbLHOI0
ochopmiieHHA onepalyi 0 pacyeTy ¢ MePCOHATIOM

J1a mpoBeneHns ayIuTOPCKOM MPOBEPKM ONepaldid N0 pacyeTaM C IEPCOHAJIOM IO OIulaTe
TpyZa W MPOYMM OIepalusM ayauTopy HEOOXOAUMO PYKOBOACTBOBATbCS TAKMMHM HOPMAaTHBHBIMU
JOKYMEHTaMHU, KakK:

1) ®enepanbhblii 3ak0oH OT 21.11.1996 1. Ne 129-03 «O Oyxrantepckom ydere» (C U3M. | JI01.
ot 23 wions 1998 r., 28 mapra, 31 nexabps 2002 r., 10 suBaps, 28 mas, 30 utons 2003 r.);

2) I1nan cyeToB OyXrajaTepcKoro yyera (pMHaHCOBO-XO3SICTBEHHOM J€ATEIbHOCTH OpraHu3a-
Ui | THCTPYKIMS 110 €ro IPMMEHEHHI0, YTBEpKAeHHbIe prKa3oM MuHpuHa Poccun ot 31 okTa0ps
2000 r. Ne 941 (c uzm. u gomn. ot 7 mas 2003 r.);

3) INonosxeHre 1o BeAEHMIO OYXTaJITEPCKOro yyera 1 OyXrajarepcKoi oTdyeTHoCT! B PP, yTBep-
K JeHHoe nprka3zoM MungpuHa Poccun ot 29.07.1998 1. Ne 341 (¢ u3m. u gor. ot 30 gekadps 1999r.,
24 mapra 2000 r.);

4) npuka3 Mungpuna Poccun ot 22.07.2003 r. Ne 671 «O popmax Oyxraarepckoil OTYETHOCTH
opraHuzauui» (¢ u3Mm. u jgoi. ot 31 gekabps 2004 r.);

5) Tpynosoii kogekc P® ot 30 gekadps 2001 r. Ne 197-03 (TK P®) (¢ uzm. u form. ot 24,
25 wtons 2002 r., 30 utons 2003 r., 27 anpens, 22 aprycra, 29 nekabps 2004 r., 9 mas 2005 r., 30
uiong 2006 r.);

6) Ionoxenne 06 0OCOOEHHOCTSAX MOPsIAKA UCUMCIICHUsI CpeJHEeH 3apaOOTHOM ILIaThl, yTBEp-
*1eHHoe nocraHoBienueM IIpasurensctBa PO ot 11.04.2003 r. Ne 213;

7) Iocranosnenue I'ockomcrara Poccuu ot 05.01.2004 1. 1. Ne 1 «O0 yTBepxaeHNN yHUDU-
LIMPOBaHHBIX (POPM MEPBUYHOM YUETHOM JOKYMEHTALIMH 10 YUETY TPyJa U €ro OILIaThl».

Xouercss 0c000e BHUMaHKE YIeaUTh 0(pOPMJIEHHIO ollepaliil o pacyeTaM ¢ NePCOHAIOM I10
OIlIaTe TPyZAa NEPBUYHBIMU YYETHBIMHU JOKYMEHTAMHU.

VYHudunyposansusie (bOpMbl IEPBUYHON YUYETHOU JOKYMEHTALMH, YTBEPXKICHHBIE ITOCTAHOB-
nenueM ['ockomcrara ot 5 auBaps 2004 r. Ne 1, BBenensl B aevictBue 26 mapra 2004 r. OHu sABIIA-
10TCS1 005A3aTeIbHBIMU J1JI51 BCEX POCCUHCKUX MPEANPUATUI, HE3aBUCUMO OT (pOPMBI COOCTBEHHOCTH
3TOrO NPEANPUATHA.

g opopMiIeHN s XO3SMCTBEHHBIX OIEPALMi 110 YYETy TPyAa U €ro OIlIaTe MOCTaHOBJIEHUEM
I'ockomcrara yTBEep:KA€HBI Caeayonme (pOpMbl IEPBUYHOU YUYETHOU JOKYMEHTALIN:

1) Ne T-1 «ITpuka3 (pacriopsikeHue) o mpueMe padOTHHKA Ha padoTy»;

2) Ne T-1a «IIpuka3 (pacniopspkeHue) o puemMe pabOTHUKOB Ha paboTy»;

3) Ne T-2 «JInuHast KapTOUKa pabOTHUKA»;

4) Ne T-2I'C (MC) «JInyHast KapTouka rocyaapCTBEHHOro (MyHHULIAIAIBHOTO) CITyKALIETO»;

5) Ne T-3 «IlItaTHOE pacriucaHue»;

6) No T-4 «YyeTHast KapTOUKa HAy4IHOTO, HAYYHO-TIEJArOrMIECKOro pabOTHUKA»;

7) Ne T-5 «Ilpukas (pacnopsikeHue) o nepeBojie pabOTHUKA Ha JPYyryio padoTy»;

8) No T-5a «IIpuka3 (pacrnopsikeHHe) 0 IepeBojie pAOOTHUKOB Ha APYTYI0 padoTy»;

9) Ne T-6 «Ilpukas (pacnopsikeHue) O MPeIoCTABICHUH OTIyCKa PAOOTHUKY>;

10) Ne T-6a «[Ipuka3s (pacropsikeHue) O IPeIOCTABICHUH OTITyCKa paOOTHUKAM»

11) Ne T-7 «I'papuk OTIyCKOB»;

12) Ne T-8 «IIpuka3 (pacropsizkeHue) o MpeKpalieH|u (pacTopkKeHUM) TPYIOBOIO JI0roBopa C
PaOOTHUKOM (YBOJIBHEHUH )»;

13) Ne T-8a «IIpuka3 (pacropsikeHHUEe) O IPEKPAILEHUH (PaCTOPKEHUH) TPYAOBOIO JI0r0BOpa
C paOOTHUKaMHU (YBOJIbHEHUM)>»;
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14) Ne T-9 «Ilpuka3s (pacrnopsikeHre) 0 HallpaBiIeHUH paOOTHUKA B KOMAaHIHUPOBKY»;

15) Ne T-9a «IIpuka3 (pacropsikeHue) O HanpaBJIeHUH paOOTHUKOB B KOMAaHIUPOBKY»;

16) Ne T-10 «KomaHaMpOBOUHOE YIOCTOBEPEHHE;

17) Ne T-10a «Cnyxe0Hoe 3aaHue /1151 HalpaBJIeHUs] B KOMaHAWPOBKY M OTYET O €ro BBITOJI-
HEHUN»;

18) Ne T-11 «IIpuka3 (pacnopsikeHre) O MOOIPEHNH PAOOTHUKA»;

19) Ne T-11a «IIpuka3 (pacnopsikeHue) 0 MoOIPEeHNH PAOOTHUKOB

20) Ne T-12 «Tabenb yuera pabodyero BpeMeHH 1 pacueTa OIJIaThl TPyaa»;

21) Ne T-13 «Tabenb yuera pabouero BpeMeHN»;

22) Ne T-49 «PacueTHO-11aTeKHASI BEIOMOCTD>

23) Ne T-51 «PacueTHast BEIOMOCTb»;

24) Ne T-53 «IInarexxHast BEIOMOCTb»;

25) Ne T-53a «KypHan perucrpaiuu 1aaTeKHbIX BEIOMOCTEN»;

26) Ne T-54 «JIutieBoi cuer»;

27) Ne T-54a «JIutieBoi cuer»;

28) Ne T-60 «3anmcka-pacyeT o NpeaoCcTaBIeHUH OTIYCKa PAOOTHUKY»;

29) Ne T-61 «3amucka-pacyer Nnpu NpeKpalieHuu (pacTOpkKeHWH) TPYAOBOIO JIOTOBOpA C
PabOTHUKOM (YBOJILHEHHH)»;

30) Ne T-73 «AKT 0 ipueMe padoT, BHIIIOIHEHHBIX IO CPOUHOMY TPYIOBOMY JIOTOBOPY, 3aKJIIO-
YEeHHOMY Ha BpeMsI BBIIIOJIHEHUSI OTPEeIEHHOM PaOOThI».

PaccMoTpum NOpsIOK MPUMEHEHHUsT U 3aIl0THEHM s HEKOTOPBIX HauOoJiee pacipoCTpaHEHHBIX
(bopM nepBUYHOI yUETHOM JOKYMEHTALMH 10 YYeTy TpyJa U ero oruiare.

Tabenv yuema padouezo apemeru (popma Ne T-13).

Tabenp ydyera pabouero BpeMEHHU NMpUMEHsIeTCs Ui ydeTa (PakKTU4ecKu OTpadOTaHHOTO M
(n11) HEOTPaOOTAHHOTO BPEMEHH KakKAbIM paOOTHUKOM IPEANPUATHS U CIIyXKUT OCHOBAHUEM JIJIsS
HauKcleHns 3apaboTHON tiatel. Kpome Toro, qanHbie Tadesns yuera paboyero BpeMeH! UCTIONb3YIOT
TSI TIOJTyYeHUs1 JaHHBIX 00 0OTpaOOTaHHOM BpPEeMEHH, JUIsl 00eCcTieueH s KOHTPOJIS 32 COOJTIOIeHUEM
PabOTHUKAMHU MPEANPHUATHS YCTAHOBJIEHHOTO peXruMa pabouero BpeMeHH, a TaKkKe JJ1s1 COCTABJICHUSI
CTaTUCTHUYECKON OTYETHOCTH.

CocraBnsiiorcsi Tabenss paboyero BpeMeH! B OIHOM 3K3EMIUIpe YHNOJIHOMOYEHHBIM Ha 3TO
JUIOM (HaYaJbHUKOM WJIM WHCIEKTOPOM OTHeNa KaapoB, HOPMHUPOBIIMKOM, MacTepoM M Tp.),
TMOJINKCHIBAIOTCST PYKOBOAUTENIEM CTPYKTYPHOTO TOApa3ie/ieHus], pA0OTHUKOM KaJpOBOU CITykKOBbI,
YTBEPKAAIOTCS PYKOBOAUTETIEM U TIEpeJaloTCsl B OyXrajiTepuIio.

Kpome paktryeckn oTpaboTaHHBIX U (MJIM) HEOTPAOOTAaHHBIX JIHEH, B Tadese yyera padovero
BpPEMEHHU TpocTaBisieTcss MHGOpMAIs O TPUYMHAX HEsIBOK Ha padoTy, padoTe B pekuMe HeroJ-
HOro padovero BpeMeHH WK 3a MpejesiaMi HOpMaJIbHOM MPOAOKUTEIBHOCTA pad0vero BpeMeHH 110
MHHLIMATHBE paOOTHUKA UM padoTOIaTessl, COKpAIEHHOHN MPOIOKUTEBHOCTH pad0vero BpeMeHH,
IHSIX aJMUHUCTPATUBHOIO OTITYCKa, KOMAHAWPOBKH U JIP.

OTMeTKM TpOU3BOJSATCA Ha OCHOBAHUM JOKYMEHTOB, O(pOPMIIEHHBIX HaIJIekKaIM 00pa3oMm,
HaIrpuMep TaKuX, Kak JMCTOK HETPYJOCIOCOOHOCTH, CIIPaBKa O BBHIMIOJTHEHUY TOCYJAPCTBEHHBIX WM
OOIIECTBEHHBIX 00s3aHHOCTEN, MUCbMEHHOE TIPeIyIpeXIeHHe O MPOCTOe, 3asIBICHUE O COBMECTH-
TEJIbCTBE, MMMCbMEHHOE corjlacue pabOTHHKA Ha CBEPXYPOUHYIO paboTy B CIyYasix, YCTAHOBJIEHHBIX
3aKOHOZIATEILCTBOM U TIp.

Pacuemno-naamesxcruas eedomocms (gpopma Ne T-49,T-51,T-53)

Cornacao nocranosienmio I'ockomcrata P® ot 5 suBaps 2004 r. Ne 1 «O06 yTBep)aeHuM
YHU(DULIMPOBAHHBIX (DOPM MEPBUYHOIN YUETHOM JOKYMEHTAIMHU I10 YYETY TPYy/Aa U €ro OIulaThl» 3TU
(bopMBI TPUMEHSIOTCS AJIs1 pacyeTa U BHIILIATH 3apa00THOM TUIaThl paOOTHUKAM OpraHU3aIlvy.
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[Tpu nmpumeHeHUM pacyeTHO-IUIaTeRHON BegoMocTtu 1o ¢opme Ne T-49 npyrue pacueTHbie U
TJIaTeKHbIe JOKYMEHTHI 10 ¢hopmam Ne T-51 u T-53 He cocraBinsioTcs.

Ha paGoTHMKOB, MoMyyaonmx 3apaboTHYIO TUIATy ¢ IPUMEHEHUEM TUIATEKHBIX KapT, COCTaB-
JISIeTCsT TOJIBKO pacyeTHasi BEJIOMOCTb, 4 paCYETHO-TUIATEKHAS U TUIATE)XHAsl BEIOMOCTU HE COCTaB-
JSTIOTCSL.

BenomMocTu cocTaBisioTCs B OAHOM 9K3EMILISIpe B OyXTraliTepHH.

Hauucnenue 3apadotroit matel (popmbl Ne T-49 u Ne T-51) npousBoguTcss Ha OCHOBAaHUU
JaHHBIX IEPBUYHBIX JOKYMEHTOB 10 YUeTy BhIpaOOTKH, (DAKTHUECKHN OTPAOOTAHHOTO BPEMEHH U JIY-
T'UX JOKYMEHTOB.

B rpagax «Hauncieno» mpocTaBisiioTcsi CyMMBI IO BU/1aM OIUIaT 13 (hOHIa 3apadOTHOM TUIaTHI,
a Tak’e JApyrue JOXObl B BUJIE PA3IMUHBIX COLIMAIBHBIX U MaTepHasIbHBIX OJar, MpeloCTaBIeHHBIX
PabOTHUKY, OTUIAUEHHBIX 32 CUET MPUObLTA OPraHM3aIMY U MOJIEKAIMX BKIIOYEHHUIO B HAJIOTOBYIO
6a3y. OTHOBpEMEHHO TTPOM3BOAMTCS pacueT BCeX yAepKaHUi U3 CyMMBbI 3apa00THOM IJIATHI U OIpe-
AensieTcsl CyMma, ToJyIekanias BbirjiaTe pabOTHUKY.

Ha tutynsHOM nucte pacuetHo-1u1aTexkHoi BegomocTu (popmbl Ne T-49) u niatexHo# Beno-
Moctu (popmbl Ne T-53) ykaseiBaercss oOImas cymma, TNojjiexkaimias BbIIUlate. Pa3sperieHve Ha
BBITUIATY 3apaOOTHOM IJIaThl MOANKMCHIBAETCSI PYKOBOAUTEIEM OpraHM3alliy WK YIIOJTHOMOYEHHBIM
¥IM Ha 3TO JIMIIOM. B KOHIIe BETOMOCTH YKa3bIBAIOTCSI CYMMBbI BBITIAYEHHOU U ISTIOHUPOBAHHOM 3apa-
OOTHOM IJ1aThI.

B pacuerno-miatexxHoit Begomoctu (popme Ne T-49) u mmarexnoit Bemomoctu (popme
Ne T-53) o ucteuyeHnM CpoKa BHITUIATH TPOTHB (haMIJTHIA pAOOTHUKOB, HE MOTYYMBIINX 3apa0OTHYIO
TUIaTy, COOTBETCTBEHHO B rpadax 23 u 5 nenaercs otMeTka «Jlenonnposano». [Ipu HeoOXoquMOoCTH
B rpade «IIpumeuanue» gopmbl Ne T-53 yka3piBaeTcss HOMEpP MPEABSBICHHOIO JIOKYMEHTA.

B KoHIIe r1aTeXHOM BeIOMOCTH TIOC/Ie TIOCISAHEN 3aNiCH IPOBOJUTCS UTOTOBAsI CTPOUKA IS
MpocTaBJieHus oOIel cymmbl BetoMocT. Ha BeiiaHHYI0 cyMMY 3apaOOTHOM TUIAThl COCTABIISIETCS
pacxoaHblil kaccoBblil opaep (popma Ne KO-2), Homep 1 Jata KOTOPOro NpoCTaBIIsIIOTCS Ha MOCTe-
HEWl CTpaHMLIe IUIaTeKHOW BEIOMOCTH.

B pacueTHBIX BEIOMOCTSIX, COCTaBJISIEMbIX Ha MAIIMHHBIX HOCUTENISIX MH(OPMAIMHU, COCTaB
PEKBHM3HUTOB U MX PACIOJIOKEHUE OMpPENessAioTCs B 3aBUCMMOCTH OT MPUHSTON TEXHOJIOTUU oOpa-
6o1ku nH(popMaruu. [1pu 3ToM hopma JOKyMeHTa TOIKHA COAEPKATh BCe PEKBU3UTHI YHUDUITPO-
BaHHOH (DOPMBI.

Jluuesoii cuem (ghopma Ne T-54, T-54a)

JlutieBol cyeT mpuUMeHsIeTCs AJ1s1 €XKeMECSYHOrO OTPAKEeHHUsI CBEICHUI O HAYMCIICHHOM 3apa-
OOTHOM IJTaTe M MPOM3BEJCHHBIX BHIUETOB B TeUEHHE KaJIEHIAPHOTO Toia.

®opma Ne T-54 nmpumeHsieTcs IS 3aIMCH BCeX BUJOB HAYMCIICHUH U yepKaHWA U3 3apadoT-
HOM 11aThl pa00OTHUKA HA OCHOBAHHMHU MEPBUYHBIX JIOKYMEHTOB I10 yYeTy U MHBIX JOKYMEHTOB (MCIOJI-
HUTEJIbHBIX JIUCTOB, 3asIBJICHUI paOOTHUKOB U JIp.)

®opma Ne T-54a mpumeHsieTcsi MpU aBTOMATU3MPOBAHHON OOPAaOOTKE YUYETHBIX JaHHBIX
CpeICcTBAaMU BBIYKMCIUTEILHOM TEXHUKHU C MCIOJIB30BAHUEM CHEIMAIbHBIX MPOrpaMM M COOCPKHUT
YCJIOBHO-TIOCTOSTHHBIE PEKBU3UTHI, HEOOXOMMBIE ISl pacueTa 3apaOOTHOM IJIaThI.

[Ipu npruMeHeHUn aBTOMaTU3UPOBAHHOW OOpPaOOTKM MPOU3BOIAMTCS pacrieyarka pacuyeTHOro
JIUCTKA, OJJMH SK3eMIUISIp KOTOPOTO BbIIAeTCsl paOOTHHKY, a APYroi BKJIaJbIBaeTCs (MOMIIMBACTCS)
eKeMeCsYHO B JIUIIEBOM cUeT padOTHUKA Ha OyMaXHOM HOCHUTEJIe.

PacueTHbIil IMCT, CONEP/KUT JaHHBIE O COCTABHBIX YACTSX 3apa00THOM IJIATHI, pa3Mepax 1 OCHO-
BaHMSIX MPOU3BE/ICHHBIX YepP:KaHU, 00 00IIel JeHeKHOM CyMMe, TTOJJIesKalllel BhIILIaTe.

3anucka-pacuem o npedocmasneHuu omnycka pabomuuxy (gpopma Ne T-60)

3anucka-pacyeT MpruMeHsIeTCs UTsl pacyeta paOOTHUKAM MPEeIIpPUsTHS OTITyCKHBIX, 3apadoT-
HOH TUIaThl M MHBIX BBIIUIAT, IPUYHUTAIOIIMXCS €My, TIPU MPEAOCTaBICHUH €KETOIHOTO OIJIaYnBae-
MOT'O MJIA MHOTO OTITYCKa.
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3anucka-pacuem npu npekpawjeHuu (pacmopicerun) mpyoogozo 002080pa (KOHmMpakma) c
padomuurxom (yeonvrenuu) (popma Ne T-61)

[MpumensieTcs i yyeta U pacyera MPUIUTAIOIISHCS 3apaOOTHOM IJIAThl U JAPYTUX BHITLIAT
PadOTHUKY NP NIPEKpallieH!H JeUCTBUSI TPYAOBOrO goroBopa. CocrapiseTcs pabOTHUKOM KaIpOBO

cTykObl. Pacuer mpuuuTaronieiics K noay4eHuio 3apab0oTHOH TUIaThl ¥ APYTUX BITUIAT TPOM3BOAUTCS
pabOTHUKAMK OyXraaTepuu.
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I'naBa 3. PaGouast JoKymeHTanus

AynuT (PMHAHCOBO-XO3SIMCTBEHHOU JEATEIbHOCTH OPraHM3allid, IPOBOJUMBIA HE3aBUCUMOMN
ay[IMTOPCKOW OpraHu3anyeii, B 00s3aTeIbHOM TOPSIIKE JOJDKEH COMPOBOKIATHCS JIOKYMEHTHUPOBA-
HUEM B COOTBETCTBUU ¢ TpeboBaHUsAMU PefiepanibHOro npapuia (CTaHIapTa) ayJUTOPCKON JIesATelb-
HocTH Ne 2 «JlokymMeHTHpoBaHue aynuTa» (YTBEpkKIEHHOTO noctaHoBieHreM [Ipasurenscrea PO ot
23.09.2002 1. Ne 696 «O0 yTBepx)aeHnH (he/iepabHbIX TPaBUJI (CTAHIAPTOB) ayAUTOPCKON JACSATENb-
HOCTU» (¢ m3meHeHussMU oT 4 utonst 2003 r., 7 okrsa0ps 2004 r., 16 anpens 2005 r.)). Ha ocHoBe
CraHiapra ayTUTOPCKMMHU OPraHU3alysIMU CAaMOCTOSITENTBHO pa3padaThiBAIOTCSl BHYTPH(HPMEHHbIE
CTAHJIAPThl, B KOTOPBIX 3aKPEIUISIIOTCS COCTaB, euHble (popMbl padoueit JOKyMEHTAIlH, YCTaHABIIH-
BalOTCs TpeOOBAHUS K €€ COCTABJICHUIO U XPAHEHUIO.

AyauTop AOKEH COCTaBIATh padovre JOKYMEHTHI B JOCTATOUYHO MOJTHOM 1 oApoOHOH hopme,
HeoOXonuMOoN 1t oOecnieueHus1 ooiero noHuManus ayaura (. S Cranmapra Ne 2).

AyauTop JOJKeH OTpakkaTh B pabounx JOKyMeHTaxX WH(MOPMAIIHIO O TUIAHUPOBAHUM ayIUTOP-
CKOH paboThI, XapaKkTepe, BPEMEHHBIX paMKax U 00beMe BBITIOTHEHHBIX ayAUTOPCKUX MPOLEayp, a
TaK’e O BbIBOJIAX, C/IEJIAHHBIX HA OCHOBE MOJIYYEHHBIX ayIMTOPCKUX JOKa3aresbeTB (1. 6 CtaHngapra
Ne 2).

B cootBerctBum ¢ n. 3 CraHaapra Moj TEPMUHOM «JAOKYMEHTAIs» MOHUMAIOTCSl padodre
JIOKYMEHTBI M MaTepHaJIb, TIO/ITOTABIMBAEMbIE ayTMTOPOM U ISl ayJIUTOPA JIMOO MOTydaeMble U Xpa-
HUMBbIE ayJUTOPOM B CBSI3M C IPOBEJICHUEM aylauTa. B paboumx HOKyMEHTaX JIOJKHO CONEepPKaThCs
00OCHOBaHHE ayTUTOPOM BCEX BaKHBIX MOMEHTOB, 110 KOTOPHIM HEOOXOIMUMO BBIPA3UTh CBOE MPO-
(eccronanbHOE Cy)JEHUE, BMECTE C BHIBOIAMH ayIUTOPA MO HUM.

Pabouast TOKyMeHTalMsI MOXKET COCTOSTh U3 OTAEIbHBIX 3alOJTHEHHBIX TaOMHIl, (pOpM, JOKY-
MEHTOB, OOBSICHEHH, MMOSICHEHUI W 3asBJICHUIA PYKOBOTUTEIIS VJIM WCHIONHUTENCH MPOBEPSEMON
OpraHu3aluyu, Konui (POTOKOINHUM ), JOKYMEHTOB IPOBEPSIEMOI OpraHU3aluu, IPUJIOKEHHBIX K COOT-
BETCTBYIOLIMM (pOopMaM JOKYMEHTOB, COCTABJIEHHBIX ayAUTOPAMU, IPYTUX JOKYMEHTOB, UMEIOIIUX
CYIIECTBEHHOE 3HaueHHe, M0 MHEHUIO PYKOBOIUTENS ayAUTOPCKOUN MPOBEPKU U (WJIK) ayAUTOPOB,
MPUHUMABIIUX B Hed ydactve. CtanmapTHele (pOpMBI pabOYMX JOKYMEHTOB pa3palaThIBAlOTCS B
ay[IUTOPCKOM (prpMe U KOPPEKTUPYIOTCS MO Mepe HeoOxoaumocTu. 1o kaxaoMy paszzeny Oyxrairep-
CKOTO y4eTa 3arojHsIeTCsl OTIe/IbHbIA KOMIUIEKT pabouei nokyMeHTanmu. @opma GraHka padoueii
TaOJMUIBI ayTUTOPA IPEACTABIIeHA HUXKe:

Pa6ouas Tabauma ayauropa

Knuenr:

Lens nposepku

Iepuon mpoBepku

Jlara mpoBepKu:

O06bem BBIOOPKH

Paznen Oyxranrepckoro yuera:

Bonpoc Orser [Toscuenns Cenlika Ha
Ha Hert MYHKT
HOPMATHBHOIO
JOKYMEHTA

Haumenosanue 3aaanus
3{“\'.[}0‘{(‘”.!!(’

Codmoaenue TpedosaHuit
HOPMATHBHEBIX I0KYMEHTOR!

1) cobmwonawTcs;

2) coDMOAAIOTCSA YACTHYHO!
3) He codmoaanTes
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[Mynkrtom 11 Crangapra onpeneseHo, 4To OOIYHO padoure JOKYMEHTHI COAepXkaT:

1) uHpopmanmio, Kacawollylocsi OpraHU3allMOHHO-IIPABOBOM (POPMBI M OpraHMW3alMOHHON
CTPYKTYpbI ayIMpyeMOro JINIa;

2) BBIIEPKKU WM KOTUM HEOOXOIMMBIX IOPUIMUECKUX JOKYMEHTOB, COIJIAIIEHUH W TPOTOKO-
JIOB;

3) uHdopMaruio 00 OTpaciiv, SJKOHOMUIECKOW 1 TTPABOBOM Cpejie, B KOTOPOU ayIupyeMoe JIUIIO
OCYLIECTBIISIET CBOIO AESITEIbHOCTD;

4) uH(popMaLMIO, OTPaXaOILyl0 MPOLECcC IUIAHUPOBAHUS, BKJIOYas MPOrpaMMBbl ayguTa U
JIIOOBIE U3MEHEHU K HUM;

5) JoKa3aTesIbcTBA IOHUMAHUS AyTUTOPOM CHCTEM OyXTaJTepPCKOTo y4eTa U BHyTPEHHEro KOH-
TpOJIs;

6) noKazaTesbCTBa, MOATBEPKAAIONINE OLEHKY HEOThEMJIEMOT'O PUCKA, YPOBHS PUCKA CPEACTB
KOHTPOJISL ¥ JIOOble KOPPEKTUPOBKH STHUX OLIEHOK;

7) nOKazaTeNbCTBA, MOATBEPKIANINE (DAaKT aHAIM3a aAyTUTOPOM padOThl ayAUPyeMOro JIUIa
10 BHYTPEHHEMY ay/IUTY U C/IENaHHbIE ayJUTOPOM BbIBOJIBI;

8) aHanu3 (PUHAHCOBO-XO3SWCTBEHHBIX OMEPAllMii M OCTAaTKOB MO CueTaM OyXraJTepcKOro
yuera;

9) aHanu3 HanOoJIee BaKHBIX SKOHOMUUYECKMX TTOKa3aTesIel U TeHAEHIIMI UX U3MEHEHMS,

10) cBeneHus 0 XxapakTepe, BpeMEHHBIX paMKax, 00beMe ayIMTOPCKUX MPOLEeIyp U pe3yJibTa-
Tax UX BBIIOJHEHUS,;

11) nokazarenbcTBa, MOATBEPIKAAIOIINE, YTO padoTa, BHIOJHEHHAs paOOTHUKAMU ayIuTopa,
OCYIIECTBJISUIACH TTOJ] KOHTPOJIEM KBaTM(PUIIMPOBAHHBIX CHEINATMCTOB 1 OblIa MPOBEPEHa;

12) cBegeHust 0 TOM, KTO BBINOJNHSUI ayAUTOPCKUE IMPOLELYpbl, C YKa3aHUEM BpPEMEHU MX
BBIIIOJTHEHUS;

13) noppoGHy0 UHMOPMAITHIIO O TIPOIIeAYpaX, MPUMEHEHHBIX B OTHOIIIEHUN (DMHAHCOBOH (OyX-
rajJTepCKOil) OTUETHOCTH MOPA3/IeNeHUA U (MI1) JOUYEPHUX MPEANPUSITUI, TPOBEPSBLIMXCS APYTUM
ayJUTOPOM;

14) kormu cooOIIeHN A, HAMTPABIEHHBIX APYTUM ayJUTOPaM, SKCIIEPTaM W TPEThHM JIMIaM |
MOJTyYEHHBIX OT HUX;

15) Komnuu nuceMm u TelerpaMmm Io BOIpocaM ayAauTa, JOBEAEHHBIM JJO CBEJJCHUsI PyKOBOIUTE-
JIefl ayupyeMoro JIMIa WM 0OCYKIABIIMMCS C HUIMH, BKJTIOUasl YCJIOBHUS JIOTOBOPA O MPOBEICHUM
ayJuTa WIN BbISIBJIEHHBIE CYIIECTBEHHbIE HEJJOCTATKM CUCTEMbI BHYTPEHHETO KOHTPOJIS;

16) nucbMeHHbIe 3asBJIEHU S, TIOJTYYeHHbIE OT ayIUPyeMOro JIUIIA;

17) BBIBOABI, CHENAHHBIE AYAUTOPOM MO HaMOOJiee BaKHBIM BOIPOCAM ayauTa, BKJIIOYAS
OIIMOKY ¥ HEOOBIYHbIE OOCTOSITEILCTBA, KOTOPbIE ObUIM BBISIBJIEHBI AyIMTOPOM B XOJI€ BHITIOJHEHUS
MpOLEYp ayuTa, U CBEIEHUS O AECUCTBUSX, IPEAIPUHSATHIX B CBS3U C 9TUM ayIUTOPOM;

18) ko (puHAHCOBO# (OYXTranTepCcKOi) OTYETHOCTH U ayTUTOPCKOTO 3aKTIOUSHHUS.

O6beM JOKYMEHTAIIMH OIpeAessieTcs] ayTUTOpaMy CaMOCTOSITENIbHO Ha OCHOBE CBOErO IMpo-
(eccronaibHOrO MHEHUS. BMecTe ¢ Tem 00beM IOKyMEHTAIMHY ayAUTOPCKOM MPOBEPKHU AOJIKEH OBITh
TaKOB, YTOOBI B ClTyyae HEOOXOMUMOCTH JIPYTOi ayAUTOP CMOT ObI HA OCHOBE JAHHOW paboyel TOKY-
MEHTALIMH TIOHSTh MPOJETaHHYI0 PadoTy, 0OOCHOBAHHOCTb BBIBOJIOB M PEKOMEH/IAIIMI M COCTABUTD
COOCTBEHHOE MHEHHUE O MPOBEPSIEMOM TMPEATIPUSTUH.
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3. E. IlaHoBa. «Ayaut pacyeToB C IEPCOHAIOM»

I'naBa 4. MeToanka nnpoBe/ieHUusI ayJUTOPCKOMN
IPOBEPKH PACYETOB C NEPCOHAJIOM

ITpoBepKy pacyeToB C EpCOHAIOM HEOOXOAUMO Pa30UTh HAa HECKOJIBKO STAIIOB.

B Hauvazne aynuTopcKoi MpOBEpKU ayAUTOPY HEOOXOOMMO OOpaTUTh BHUMAaHUE Ha JOKYMEH-
TaJbHOE 0hOpPMIIEHHE TPYAOBBIX OTHOLIEHH! C paAOOTHUKAMU NIPEIIPHUSITHS, KOTOPbIE PEryJIPYIOTCS
JABYMs1 OCHOBHBIMU HOPMaTUBHBIMU aKTaMH — TpyaoBbIM KojiekcoM P® u I'paxkjaHCKMM KozieKcoM
PO.

CornacHo MeTouke NpOBEPKU pacyeToB ¢ NMEPCOHAJIOM 10 OIulaTe TPyAa U HAYMCIEHUH BO
BHEOIOIKeTHBIE (DOHIBI IIPH ITPOBEPKE HEOOXOAMMO 0OPaTUTh BHUMaHHE Ha HAJTMYKE TPYIOBBIX JOT0-
BOPOB, MOJANMCAHHBIX CTOPOHAMU Y 3aBEPEHHBIX MeYaThl0 OPraHU3alluy, a TaKKe HAJIW4Ke NepBUY-
HBIX JIOKYMEHTOB, KOTOPBIMH O(hOPMIISIIOTCS] TPYAOBbIE OTHOLIEHUS, 2 UMEHHO:

1) mpuem Ha padotry — ¢opma Ne T-1 — mpukas (pacnopsikeHue) O IpuemMe padOTHHUKA Ha
paodory;

2) HaJIMYME JIMYHBIX KapToueK paOOTHUKOB — popma Ne T-2 — tmuHast KapTouka paOOTHHKA;

3) mepeBon pabOTHUKA M3 OHOTO TOApa3ieeHHs] pearpusTus B gpyroe — ¢popma Ne T-5 —
npuKas3 (pacropsokeHue) o epeBoje paboTHUKA Ha JPYTyIo padoTy;

4) nmpepocTaBieHre padOTHUKAM MpeANpHATHs OTITYcKOB — (popma Ne T-6 — nprikas (pacrnopsi-
JKEHUE) O MPEAOCTABIEHUU OTITyCKa paOOTHHKY;

5) yBosibHeHUE ¢ padboThl — popma Ne T-8 — nprkas (pacnopsikeHue) o mpeKparieHuu (pacTop-
’KEHUH) TPYIOBOTO JOrOBOpa ¢ paOOTHUKOM (YBOJIBHEHUH) U T. JI.

AyauT pacyeToB ¢ NEPCOHAIOM 10 OIIaTe TPYyAa HEOOXOIMMO HaYaTh C O3HAKOMJIEHHS ay/au-
TOpa C BHYTPEHHUMH PaCIOPSIAUTEIbHBIMU JOKYMEHTaMU, PETYJIUPYIOLIMMHU MPaBOBbIE OTHOILIEHHU S
PabOTHUKOB MPENpPUATHS W aAMUHUCTpauuu (padoroparens). TakMMU TOKyMEHTaMH SIBIISIOTCS
LITaTHOE pacllMCaHKe, TPYAOBbIE JOroBOpa (KOHTPAKTHI) ¢ pa0OTHUKAMU MPeIIPUATHS, TOIOKEHHUS
1O OIulaTe TpyJa, NOJOKEHHUs O MPEMUPOBAHUN M CTUMYJIMPOBAHUM PAOOTHUKOB, KOJUIEKTUBHBINA
JOTOBOP U T. .

OcTraHOBHMCS Ha HEKOTOPBIX U3 HUX, TaK KaK HAJIWYME WIN OTCYTCTBHE JAHHBIX JIOKYMEHTOB
MOT'YT UMETb JJI51 IPEPUATHS KaK HAJIOTOBbIE, TAK U ITPABOBbIE MOCIIE/ICTBUS.

Tpyooswie dozosopa.

[Mpyn nocrymieHny Ha paboOTy COTPYAHUK JOJDKEH HAmMcaTh 3asBJICHUE O MpUeMe Ha padoTy
Ha UMsl PyKOBOAUTENS MpeanpusaTus. B 3asBieHnn ykasblBaeTcs jaTa M JOJKHOCTb, HA KOTOPYIO
MOCTYIAeT COTPYAHUK.

ITpu npueme Ha pabOTy COTPYAHUK JIOTKEH MPEAbABUTS:

1) macnopr;

2) TPyOOBYIO KHUKKY;

3) CBUJIETENILCTBO TOCYIAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

4) BOEHHBII OWJIET [1s1 BOGHHOOOS3aHHBIX I'PakJaH U IpakaaH NPU3BIBHOTO BO3PACTa;

S5) AUIJIOM WM APYTOi JOKYMEHT 00 00pa30BaHMH, KOTOPBII MOATBEPkKIAET KBAIM(PUKAIINIO
padoOTHHKA.

Ha ocHoBaHMu 3as1BJIeHUs1 O IpreMe Ha padoTy, MOANMCAHHOTO PYKOBOAUTENEM, O(POpMIISIETCS
npuKa3 o mpueMe Ha padoty (yHuduimpobansas popma Ne T-1) u TpynoBoii JOroBop (KOHTPAKT).

Haunnas ¢ 1 ¢epans 2002 r. Bce padotoparenu o0s13aHbl 0(pOpPMIISTh OTHOILIEHHUs ¢ paOOTHU-
KaMH B [TMCBMEHHOM BHJIE, T. €. C KaXK/IbIM PAOOTHUKOM JIOJKEH OBITh 3aKJTIOUEH TPYIOBOM JOTOBOD.
Takoe TpeOoBaHMe K OPOPMIICHUIO OTHOIIEHUI YCTaHOBKJI HOBBIN TpynoBoii kopekc P®. Odopwm-
JIeHHe TPYIOBBIX JOrOBOPOB 00513aTENIbHO, €C/I PAaOOTHHUK MPUHUMAETCS Ha paOOTy MOCTOSIHHO MU
110 COBMECTUTENBCTBY, a TAKKE JUIsSl BBITIOJIHEHHS OIPEIeIeHHOro o0beMa padoT.
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TpynoBo# IOroBop — corjanieHue Mexay padoroparesneM U paOOTHUKOM, B COOTBETCTBHHU C
KOTOpBIM padoToaTesb 00s13yeTcsl MPeIOCTABUTh PAOOTHUKY paboTy MO 0OYCIIOBJIEHHOW TPYHOBOM
(yHK1IMHM, 0OECTIEUNTD YCIOBUS TPYAQ, IPEIYCMOTPEHHBIE TPYIOBBIM 3aKOHOIATEILCTBOM M MHBIMU
HOPMATHBHBIMU [TPABOBBIMH aKTaMH, COAEPKAIIMMI HOPMBI TPYJOBOT'O TPaBa, KOJUIEKTUBHBIM JIOTO-
BOPOM, COTJIAIICHUSIMH, JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH M JAHHBIM COIJIAIIEHWEM, CBOEBpE-
MEHHO ¥ B TOJTHOM pa3Mepe BBITUIAUMBaTh PAaOOTHHKY 3apa0O0THYIO TUIATy, a PaOOTHUK OOsSI3yeTcs
JIMYHO BHIMOJHATDH OINpPEEICHHYI0 STUM COIVIAIIEHUeM TPYAOBYIO (DYHKIIMIO, COOMONATh MpaBuia
BHYTPEHHETO TPYAOBOTO PACHoOpsiiKa, JEWCTBYIOIME Y AaHHOTrO padotomarens (ct. 56 TpynoBoro
Kozekca P®).

TpynoBbiM kofekcoM P® orpeneneHs! ciieqylomye BUabl J0TOBOPOB:

1) Ha Heolpe/IeIeHHBIN CPOK — B TAKUX TPYJOBBIX JOTOBOPAX CPOK, HAa KOTOPBIN OH 3aKJII0YEH,
HE OroBapHBaeTCs, U JIOTOBOP cunTaercsi 6eccpounbiM. Tocie 3akimoueHns: 6ecCpoyHOro TpyA0BOro
J0TOBOpA, OTHOIIEHUSI MEXy paOOTHUKOM M padoToAaTeseM peryaupyloTcs TpymaoBbIM KOIEKCOM
Po;

2) CpOYHBI TPYIOBOW JOTOBOP 3aKJTIOUAETCS B CITyYasiX, KOT/Ia TPYJOBbIe OTHOIIEHHS HE MOTYT
OBITh YCTAHOBJIEHBI HA HEOMPeIeJeHHbI CPOK C YUETOM XapaKTepa MpeICTosIIel padoThl WK YCIIO-
BUI €€ BBITIOJIHEHUsI, €I MHOE He TpeycMoTpeHo TpynoBeiM Kojgekcom P® u unbiMu penepaib-
HBIMH 3aKOHAMH.

B cootBerctBum co ct. 59 Tpynosoro konekca P® paborogaresib MOKET 3aKTI09aTh CPOUHbIC
JOTOBOPBI JIUIIIb B ONPEIENICHHBIX CTydasiX, 8 UMEHHO:

1) mpu 3aMeHe BpeMeHHO OTCYTCTBYIOIIET0 paOOTHUKA;

2) Ha BpeMs BBINIOJIHEHUsI BPEMEHHBIX (IO 2 MecsieB) padoT, a TakKe Ce30HHBIX padorT;
C JIUIIaMHU, TTOCTYTAIOIIMMH Ha pabOTy B OpraHU3aIy, pacrooxkeHHble B pailoHax Kpaitnero Cesepa
Y TIPUPABHEHHBIX K HUM MECTHOCTSIX, €CJIM 3TO CBSA3aHO C Mepee3ioM K MecTy paboTh;

3) 7151 IpOBEIEHNSI CPOYHBIX PAadOT MO MPEAOTBPAIIECHUIO aBAPUiL, KaTaCTPOd, SMMISMUH, S1H-
300THH;

4) ¢ nMiaMu, MOCTYNAIMMU Ha paboTy B OpraHM3aliy — CyObeKThl MaJIoro MpeArpruHIMa-
TEJIbCTBA C YUCJICHHOCTHIO 10 40 pabOTHUKOB (B OpraHM3alMsiX PO3HUYHOW TOPTOBJIU M OBITOBOTO
00CTy)KUBaHUS — 10 25 paOOTHUKOB), a Takke K padoromgaresssM — (pU3NIECKUM JIUIIAM;

5) ¢ nuamMu, 06y YaloIMMUCS 110 JHEBHBIM (popMaM 00y4deHHs;

6) ¢ muiamMu, paOoTAIIMMY B TAHHOW OPraHU3alliK 10 COBMECTUTEIIbCTBY

7) ¢ IEHCUOHEPAMH 110 BO3PACTY;

8) ¢ pyKOBOOMTENSIMH, 3aMECTUTEIISIMU PYKOBOAUTENIEH 1 IJIABHBIMU OyXrajTepaMy OpraHusa-
M HE3aBUCUMO OT MX OPTraHU3aIIOHHO-TIPABOBBIX (DOpM 1 (pOpM COOCTBEHHOCTH.

B vHBIX ciydasx 3aKJII0YEHHE CPOYHOTO JIOTOBOPA SIBJISETCS] HE3AaKOHHBIM.

PacropskeHre cpouyHOro TpyaoBOro JOroBopa MPOU3BOAUTCS B MOPSIIKE, 3aKPETVIEHHOM B CT.
79 Tpynosoro koaekca P®. CpouHslil TpyJOBOI JOTOBOP PaCTOPraeTcsi C UCTEYEHUEM CPOKA €ro JeH-
CTBUSI, O YeM pabOTHUK JOJIKEH ObITh MpeIyNpeskieH B MMCbMEHHOU (popMe He MeHee YeM 3a 3 THS
10 yBoJbHEeHUs1. TakuM 00pa3oM, eciii paboToAaTe b He MpeAynpe il pa0OTHUKA B YyCTAHOBJIEHHOM
dopme o mpekparteHur JOroBopa, TO IaHHBIA JOrOBOP aBTOMATUYECKU CTAHOBUTCS OECCPOUHBIM.

[Nocne 3akmoveHus TPYIOBOrO JOroBopa (KOHTPAKTa) ITPakJIaHWH CTAHOBHUTCSI COTPYIHUKOM
(paOOTHUKOM) MPENPHATHS, KOTOPBIH 00513aH cOOMONaTh BHYTPEHHUI PACIIOPSIOK U BBIIOTHSATh
(yHK1IMY, ONpeieieHHbIE YCIOBUSIMU JIOTOBOPA.

B cootBerctBuu co cr. 57 TpynoBoro kogekca P® cyriecTBeHHBIMU YCIOBUSIMUA TPYIOBOTO
JO0TOBOpA SIBJISIOTCS:

1) mecto paboThI (C yKazaHUEeM CTPYKTYpPHOTO TOApa3/esieH s );

2) bammusi, M1, OTYECTBO PAaOOTHUKA M HAMMEHOBAaHUE padoToaTeIsl, 3aKTIOUMBIINX TPY-
JOBOH JIOTOBOP; €CJIM padoToaTesIeM sIBJISIETCS] MHAWBULYJTbHBIN TIPEIPUHUMATEITh, TO B JOTOBOPE
yKa3bIBaIOTCs (paMuvs, UMs1, OTYECTBO paboTozatesisi — (PU3NIECKOro JINIIA;
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3) MecTo paboTHI (C YKa3aHUEM CTPYKTYPHOTO MOApa3AeeHus);

4) nata Havana paboTHI;

5) HaMMEeHOBaHUE JTOJKHOCTH, CHElMaIbHOCTH, MPO(eCcCuH C yKazaHueM KBaau(uKalus B
COOTBETCTBUM CO INTATHBIM PACITUCAHUEM OPTaHU3AIUY WJIM KOHKPETHAs TPYAOBask (DYHKIHS;

6) mpaBa 1 00SI3aHHOCTH paOOTHUKA; TIpaBa M 0OS3aHHOCTH padOTO/IATeIs;

7) XapaKTepUCTHUKA YCIIOBHI TPyAa; KOMIIEHCAIIMH 1 JIbTOTH PAOOTHUKAM 32 pabOTY B TSIKEJIBIX,
BPEIHBIX U (WJIM) OMACHBIX YCJIOBUSIX.

8) pexuM Tpy/a U OTJbIXa (€C/IM OH B OTHOIIIEHUU JJAHHOTO paOOTHUKA OTJIMYAETCS OT OOIINX
MIPaBUJI, YCTAHOBJICHHBIX B OPraHU3aINHN );

9) ycnoBus oriatel TpyAa (B TOM 4Kcie pa3Mep TapugHON CTaBKU UM TOJKHOCTHOTO OKJIaga
padOTHUKA, OTUIATHI, HATOABKY U TIOONIPUTEITbHBIE BHITIATHI);

10) BUIIBI U YCTIOBUSI COLIMATIBHOTO CTPAXOBaHUs, HETIOCPEICTBEHHO CBSI3aHHBIE C TPYAOBOU
JeSITeTBHOCTHIO.

Kpowme Toro, B TpymoBoM JI0roBope HEOOXOAMMO MPETYCMOTPETh BCE BHIILIATHI, KOMIICHCAITUN
1 JIbTOTHI, KOTOpBIe paOOTHUK Oy/IeT MOJTyvaTh, BHIIONHSSA Ty WM UHYI0 padoty. Hampumep, eciu
padoOTHUK OydeT Moiydyarh JAOTOJHUTEIbHBIE OTITYCKa, KPOME JOMOIHUTEIBHBIX OTITYCKOB, TIPEIy-
CMOTPEHHBIX 3aKOHOJATENILCTBOM, €CJTH paOOTHUK OYIIEeT MPOXOAUTH OOyUYEeHHUE 32 CUET OpraHU3aIlHy,
ecsii pabOTHUKY OYIyT BBIIIAYMBATLCS CBEPXHOPMATUBHBIEC CYTOYHBIE 32 THU B KOMAHJUPOBKE H T. JI.

TpyaoBoil AOroBop 3akJjo4yaeTcsi B MUCbMEHHOU (popMe, COCTaBIISIETCSl B IBYX IK3EMILISIPaXx,
KQKJIBIA U3 KOTOPHIX TOAIMCHIBACTCS CTOPOHAMM: paOOTHHUKOM M padoTojareieM — (PU3NIecKuM
JIMILIOM WJTH TIpeicTaBuTesieM padoToatesis — opuandeckoro jmia (cr. 67 TpymoBoro kogekca P®).

IlImammnoe pacnucanue.

OcHoBaHMEM 1151 HAYMCIIEHU S 3apa00THOM TUTaThl pAOOTHUKAM MIPEATIPUSATHS SBIISIETCS IITAT-
Hoe pacriicanue. [lltarHoe pacniucanue coctapisiioT o popme Ne T-3, yTBep:KIEHHOUN MOCTAaHOBJIE-
nueM ['ockomcrara Poccru ot 5 staBapst 2004 1. Ne 1 «O06 yTBeprkaeHNH yHUPHUIMPOBAHHBIX (hOpM
MePBUYHON YUYETHOW JOKYMEHTAILIUH 110 YUeTy TpyJa M ero OIuiarel». B ImTaTHOM pacnucaHuu yka-
3bIBAIOT:

1) nepedeHb CTPYKTYPHBIX NOApa3/IEICHU;

2) HaMMEHOBaHUE JTOJKHOCTEH, CIelUaIbHOCTeN, Mpodeccuil ¢ yKa3aHueM KBaTuUKaIu
PaOOTHUKOB;

3) cBesleHUsl O KOJIMUYECTBE ITATHBIX €MHUII;

4) pa3Mep OKJIaJIOB, TAPU(MHBIX CTABOK;

5) pazmep HagOaBOK MO TOIKHOCTSIM.

Koanexmuenulil 002080p.

KomnnekTuBHbIN JOroBOp — 3TO MPABOBOM AOKYMEHT, PErYJIUPYIONIMI COIMaIbHbIe, TPYIOBbIE
Y MHBIE OTHOIIIEHUSI padoToaaTeIs, B JIMLIE €ro MPeACTaBUTeNIeH, i pAOOTHUKAMHU MTPEATIPUSTHUSI.

ConepxaHue U CTPyKTypa KOJJIEKTUBHOTO JIOTOBOPA OMPENesIsIOTCS CTOPOHAMHU, HO B JIIOOOM
Cllydae B COfepKaHue I0TOBOpa B 00513aTeIbHOM MOPSIIKE JOJKHBI ObITh 3aKperyIeHbl HOpMaTUBHbIE
TMIOJIOXKEHHU S, €CJTM OHU 3aKPEIUIeHbl B 3aKOHOJATEIbHBIX 1 HOPMATHUBHBIX aKTax.

Kpome Toro, B KOJJIEKTUBHBIN JOTOBOP MOTYT OBITh BKJIIOUEHBI 00s13aTeIbCTBA padoToaTe s,
a IMEHHO:

1) bopmbl, crCTeMBI U pa3Mepsl OIIATHI Tpy/a paOOTHHUKOB,;

2) BBIIIaTa Pa3IMYHbIX MOCOOUI M KOMITEHCALIUH;

3) 3aHATOCTD, TIepeoOyUeHHe, YCIOBUS OCBOOOXKIEHUSI PAOOTHUKOB;

4) pabouee BpeMs U BpeMs OT/IbIXA;

5) yaydieHue yCJIOBHiA M OXpaHbl Tpyaa paOOTHUKOB, B TOM YKCIIE KEHIIUH U MOJIONEIKH;

6) rapaHTHH ¥ JIBTOTHl pAOOTHUKAM;
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7) CPOKH BBIILIATHI 3apa0OTHOM TUIATHI;

8) KOHTPOJIb 32 BHIOJIHEHUEM KOJUIEKTMBHOTO JIOTOBOPA, MOPSIIOK BHECEHUS B HETO M3MEHe-
HUU U JIOTIOJTHEHUI, OTBETCTBEHHOCTb CTOPOH;

9) npyrue BOIpOCH, ONpeeSeHHbIe CTOPOHAMH.

B Ko/IeKTMBHOM JI0rOBOpE € yueToM (PMHaHCOBO-3KOHOMUYECKOTO TIOJIOKEHHUsT paboToaTes
MOT'YT YCTAaHABJIMBATHCS JILFOTHI ¥ TIPEMMYIIECTBA [ pAOOTHUKOB, YCIOBUS Tpy/a, Oosee Gnaronpu-
SITHBIE TIO CPABHEHUIO C YCTAaHOBJICHHBIMH 3aKOHAMH, MTHBIMU HOPMaTUBHBIMH TTPABOBBIMHU aKTAMU U
cornaieHusiMu (CT.

41 Tpynosoro konekca P®).

KonneKkTuBHbIN 10rOBOP 3aKJII0YAETCS HA CPOK He Oosiee 3 JIeT v BCTyIaeT B CHITY CO JAHS MOJI-
MUCAHUSI €70 CTOPOHAMH JIMOO CO AHS, YCTAHOBJICHHOTO KOJUIEKTUBHBIM I0TOBOPOM. CTOPOHBI UIMEIOT
MPaBO MPOUTUTH JIEHCTBUE KOJUIEKTMBHOTO JOTOBOpPA HA CPOK He Oosee 3 JeT.

JleficTBrE KOJUIEKTMBHOTO JOTOBOPA PacIIpOCTpaHsETCsl Ha BCeX paOOTHUKOB JAHHOUM OpraHu-
3a1n, ee (PUIMANIOB, TPEICTABUTEIIHCTB U MIHOTO 000COOIEHHOTO CTPYKTYPHOTO TOpa3eIeHH s

Ioaoorcenust 00 onarame mpyoa (npemuposanuu).

OnHUM M3 OCHOBHBIX JIOKYMEHTOB, B COOTBETCTBUHM C KOTOPHIM PAaCCUMTHIBAIOT 3apadOTHYIO
riaty paOOTHHMKOB, SIBJIsIETCS TIOJIOKeHue 00 oruiate Tpyaa. [Ipu coctaBieHnn nosoxeHus 0o oruiare
TpyZa HEOOXOAMMO yKa3aTh:

1) (opmy 1 crcTeMbl OruUIaThl Tpyaa paOOTHUKOB MpeanpusATHs (TIOBPEMEHHYIO, CAEIbHYIO,
CHIEJIbHO-TIPEMUATIBHYIO U T. 1.);

2) ykazaTb Kareropuv paGOTHHKOB, MOTYYAIONINX PEMUH;

3) yCTaHOBUTDH BHBI IPEMUI U HATOABOK (32 BHITIOTHEHHE 0CO00 BaKHOTO 3aJaHu s, 32 BBIION-
HEeHHe OIpe/IeIeHHbIX MOoKa3aTesel U T. 11.);

4) yCTaHOBUTD YCJIOBHS BBIILIATHI IPEMUIA U HAJIOABOK;

5) ornpenenuTb NOPSIIOK HAYUCIICHHUS TIPEMUI 1 HaJOABOK;

6) YCTaHOBUTD pa3Mep MpeMHid 1 HaJOABOK.

Heo6xonumocTs HamMums NOJNOKEeHUs 00 oriate TpyAa Ha MPeanpUsATHN MO3BOIUT yUYecTh
JaHHbIE BBHIIUIATHI B COCTaBE PACXOJOB, YUUTHIBAEMbIX P HAJIOTOOOIOKEHUY IPUOBUIN, B COOTBET-
CcTBUH C II. 2 cT. 255 Hanorosoro xkoaekca P®.

Ha cnenyromem stane ayauropy Ha OCHOBaHMM JIaHHBIX IJIABHOM KHWTM M PacyeTHO-TUIATEX-
HBIX BEIOMOCTEN HEOOXOIMMO MPOBEPUTH COOTBETCTBHE JAHHBIX CHHTETUYECKOTO M AHATUTUIECKOTO
yuera. K perucrpam CMHTETHYECKOrO y4yeTa OTHOCSTCS KypHaJIbl-OpAepa U IVIaBHasi KHWUIa, a aHa-
JIMTHUYECKOTO y4eTa — pacueTHO-TIJIaTeKHbIe BEJJOMOCTH IO 3apadoTHOM 1uiate. [IpoBepka mpon3Bo-
JUTCS IyTEM COMNOCTaBJIEHUS Ha OfIHY U Ty ke JaTy cayp1o 1o cuery 70 «Pacyersl ¢ nepcoHaioM 1o
oIIaTe TpyJa» B IVIABHOM KHWUIE U MO pacyeTHO-IUIATEeKHOW BEJOMOCTH. Pe3ynbraThl IpoBeJeHHOM
MIPOBEPKU MOKHO O(DOPMHTH B BUZIE TAOJIHUIIBI.

Taouuna Ne 1. Pe3yabTaTsl NpoBeeHHOI MPOBEPKH cajiba0 1o cuety 70 «PacueTsi ¢
NePCOHAJIOM 1O OILIATe TPYJAa»

Haunmenopanne Caabao no cuery 70 Caabao mo cuerty 70 Pacxomaenns Memay AAHHBIMH
nepuoaa (.\lECilll) 1no AAHHBIM rJIABHOH | 1O JAHHBIM | AHAJTHTHYECKOI O H
KHHTH (TBIC. py0.) PACYETHO-IJIATEARHOMH | CHHTETHYECKOTO YUeTA
BEIOMOCTH ('['bIC.
pyo.)
1 2 3 4
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Hanee myTem comnocTaBiieHus JaHHBIX KypHana-opaepa Ne 1 «Kacca» n 1e6eToBbIX 000pOTOB
rJ1aBHOM KHHTH 110 cuety 70 «PacyeTsl ¢ IepcoHaIOM IO OIuiaTe Tpyaa» HeOOXOAMMO CBEPUTh CYMMBI
3apaOOTHOM TUIATHI, BHIIAHHON paO0OTHUKAM M3 KACChI, 3a KaXKbIi MECSI] IPOBEPSEMOro Meproa.

Takske ayquTopy HEOOXOOMMO MPOBEPUTh COOTBETCTBUE JIAHHBIX O HAUYMCJIEHHOH 3apab0THOM
11aTe 1o kpeauty cuera 70 «PacueTsl ¢ mepcoHasom o oruiate Tpyaa» Mo JaHHBIM [VIABHOUM KHUTH U
JAaHHBIM TI0 PacYeTHO-TIIATeKHOW BeJOMOCTH. Pe3ynbTaThl IpOBEpKH MOKHO O(DOPMHTH TAOIHUIIEH.

Ta6auna Ne 2. Pe3yabTaThl NPOBePKH NPH COMOCTABJIEHHH JJAHHBIX KypHaJIa-opaepa
Ne 1 «Kacca» u 1e0eToBBIX 000pOTOB IJIaBHOM KHUTH 0 cueTy 70 «PacueTsl ¢ mepconasiom
1o orJiate Tpyaa»

Hauvienosanue Cymma naunciaennoii | Cymma HauHcaeHHOH | Cymma pacxomaeHnii Mexay
nepuoaa (Mecsn) | z3apadoTHoi  naaTwel | 3apadoTHoi NJIATHI Mo | JAHHBIMH  AHAJIHTHYECKOI'0
o JaHHBIM rJIABHOM JAHHbLIM pllC‘IE'I'lIO- H CHHTETHYECKOIO _\"I&"I'ﬂ
KHHTH (ThIC. py0.) NAATEeKHOH Be10OMOCTH (ThIC.
pyo.)
1 2 3 4 |

W3 ananm3a JaHHBIX, PUBEICHHBIX B TAOJIMIIE, ayTUTOP MOXKET OIPeeMTh B KAKOM IepHojIe,
Y B KaKOW CyMMe BO3HHKJIM PacXoxJIeHus. Jta nHgopmalus OyleT UCIOIb30BaHa B JabHEHIIeM
MIPU COCTaBJICHUH AyJUTOPCKOTO OTYETa.

XO03gCTBEHHBIE OTEPAIUH 10 HAYMCIICHUIO 3apaO0THOM IJIaThl B OYXTaJTePCKOM ydeTe opra-
HU3AIUK OTPAKAIOTCSA OYXTaJITepCKUMU MPOBOIKAMMU:

Hebet cuera 20 «OCHOBHOE TIPOU3BOICTBO,

Kpenurt cuera 70 «PacdeTsl ¢ mepcoHaIoM 10 oIlIaTe TpyAa» — HauMCJIeHa 3apa0oTHas TuiaTa
MIPOU3BOICTBEHHBIM pabOUrM;

Hebet cuera 23 «BcrmomorarebHOE TIPOU3BOICTBO,

Kpenut cuera 70 «PacyeTsl ¢ mepcoHaIOM TI0 oIlIaTe TpyAa» — HauMCJIeHa 3apa0oTHas TuiaTa
BCIIOMOTATEJIbHBIM Pad0vnM;

Hebet cuera 25 «OOMENnpPOU3BOICTBEHHBIE PACXOIBI»,

Kpenut cuera 70 «PacdeTsl ¢ mepcoHaIoM 10 oIliaTe TpyAa» — HauMCJIeHa 3apa0oTHas TuiaTa
padounm,

3aHSITHIM OOCITy)KMUBaHUEM TTPON3BOJICTB;

Hebet cuera 26 «OOMEX03MUCTBEHHBIE PACXOIb»,

Kpenut cuera 70 «PacdeTsl ¢ mepcoHaIOM TI0 oIlIaTe TpyAa» — HauMCJIeHa 3apa0oTHas TuiaTa
YIPABJIEHYECKOMY IIEPCOHAILY;

Hebet cuera 29 «OOCTyXUBaOIIHE TIPOU3BOJCTBA U XO3SIMUCTBA»,

Kpenut cuera 70 «PacdeTsl ¢ mepcoHaIoM TI0 oIiaTe TpyAa» — HauMCJIeHa 3apa0oTHas TuiaTa
padoTHUKAM OOCTYKMBAIOIIETO XO351CTBA.

Hauncnenne nocobuii mo BpeMEeHHOH HEeTPYyIOCIIOCOOHOCTH, a TaKkKe JPYTHX BBHIIUIAT 32 CUET
CPEJICTB COLIMAIIHOTO CTPAaXOBAaHUS OTPAKAETCS TPOBOJKOM:

Hebet cuera 69 «PacdeTsl 1Mo cOMaILHOMY CTPAXOBAHUIO U 00ECIIEYSHUI0»,

Kpenur cuera 70 «PacueTsl ¢ nepcoHaioM 1o oriare Tpyaa».

Ecmm opranmzanys MMpoOMU3BOJUT BbIIIATLI MaTepHaanoﬁ IIOMOIIIH, B03Hana)KﬂeHHﬁ, Joruiat
W pasHOro poaa MHBbIX BBIIJIAT 3a CYET CO6CTBCHHI)IX CpE€aCTB, TO JAHHBIC OIICpallUH OTPAXAIOTCA
MIPOBOJKOM:
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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